09 Fourth.

Conquer the Day

@ TalentTrack

Powered by Automated Analytics

Activating Your TalentTrack Account

Step I: Begin by determining if a TalentTrack account has ever been created for you

1. Log into PeopleMatter, navigate to Settings, and select your company.

WorkSpaces' ¥ | @ Notifications ~ % Messages ~ (® Logout

2. Navigate to the Job Boards under the HIRE section

. You are viewing your WorkFile

Here, you can view important information related to your applications and jobs.

Work File
Hello Sales Demo!
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The Good Company

@ English ~

Personal Account

Edit Account Information »

Attachments

WorkSpaces

The Good Company Settings

Our simple, step-by-step workflows will help you quickly get up and running.

0 Notifications ~

Company

General Settings

Review and manage company level information.
(Address, Tax ID, Industry Codes, etc.)

Store Hierarchy

Organize your stores into a hierarchy that you can use
for reporting and filtering.

Stores

Add information about each of your business
locations.

Employee Levels

Add and Manage your ratings that will later be
assigned to your employees.

Mobile App
Control what staff members can view and edit within
the mobile app.

HIRE

Availabilities

Specify time periods that applicants can indicate they
are available to work.

Applicant Removal

Simplify and automate the removal of applicants and
candidates during the application reviewing and
hiring process.

Disposition Status

x Messages ~

Branding
Customize the pages to match your branding.

Pay Rates

Pay Rates and Pay Ranges provide wage guidelines
and rules for rate changes.

User Roles

View user roles and customize a role with rights to
perform specific tasks.

Job Categories

Add groupings to your jobs that your applicants can
view and understand.

Careers Site

Manage and edit your custom career website.

Application Questions
Customize information to collect on a job application.

Job Boards
Manage job postings¥r free and premium job
boards.

Jobs
Provide job descriptions for applicants, and manage
which jobs are available at each store.

Departments

Organize jobs into departments and areas for your
business.

Staff Members

Add your people, give them rights to perform tasks,
and assign them to locations.

Message Templates
Manage company message templates.

Applicant Sourcing
Create and review the source of job applicants.

New Hire Data
Manage your company's new hire data collection.
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3. On the TalentTrack (incl. Indeed) tab, select Create TalentTrack Account checkbox (if this is

already selected skip to the next section).

IWorkspacesi®¥ @ nNotifications ~ %5 Messages ~ £ Settings @ English - @ Logout
Job Board Settings

Need a simple way to post jobs to major Job Boards? Create and post job information for Job Boards here!

Things to know about managing Job Boards...

+ Manage important free and premium job board

settings. ) Fourth is proud to partner with TalentTrack; an Indeed Alliance founding member. PeopleMatter job postings
. ‘Ucalc job postings for jobs at all or specific are sent to Indeed, and other job boards, via TalentTrack.
locations.

How does this impact you?
+ PeopleMatter and TalentTrack are fully integrated so postings and applications flow seamlessly with no
additional setup

« Postings will flow to Indeed, Snagajob, and ZipRecruiter organically for no additional charge
« All job boards leverage a Quick Apply method—eliminating dropoff
« Indeed postings will automatically refresh every 30 days

« Quick Apply questions can be created for screening and knock out in all job boards under the Application
settings page
« You can sponsor postings on Indeed for no additional charge

No action s required of you to take advantage of the above!

As a benefit of this partnership you also have the option to create an account with TalentTrack to:
« Promote postings on Snagajob, ZipRecruiter, Linkedin for a small monthly fee
« Push postings to Google, Bing and social media channels for a small monthly fee

« Leverage Al programmatic bidding to optimize your recruitment spend increasing app flow and reducing
cost

« Access advanced source analytics and evaluate ROI in real time

Learn more about TalentTrack in this

- Create Talent Track Account

By clicking Agree & Create Account, you agree that we may share your contact information, including
vour phone number and email addre: ith TalentTrack so that TalentTrack mav create an account for

4. An email will be sent to you with your TalentTrack password. Open your email to receive the

password. (Note: the email will be sent to the email address stored in your PeopleMatter user

account).

Step 2: Log into your TalentTrack account

1. Navigate to https://portal.usa.talenttrack.co/login and enter your Email and Password and click Log

In.
a. Ifyou forgot your password, or your password expired, click the “Forgot your password?” link
and follow the steps provided.
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Email

Password

LOG IN

Forgot your password?
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2. Inthe left navigation, click Careers Site.
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3. Please note the following:

a.

Your unique domain is the combination of the first two fields. As an example, the below
domain is hiringtoday.com/bobsburgers

The next field is the brand name that will display on your careers site.

You may make changes to these fields and click the “Update” button to save.

The Page Builder allows you to edit the content of your careers site. Note that existing
NowHiring customers sites have already been created under HiringToday.

Generate QR allows you to create QR code to provide applicants fast access to your

careers sites.

Bobs Burgers English US [® Logout

Landing Page Settings QR Code Viewer

Reach out directly with your own dedicated recruitment landing page!

Overview / A © A .
Fill out the below information in order to publish your new landing page in minutes.

& Applicants
PP Domain name

4 Application Volume hiringtoday.com/  bobsburgers Bobs Burgers Page Builder

no Reports
[E source Report
£33 Job Roles
@ Account setup

¢ Configuration

® ® ®© 6 © 6

& Ssystem

© Careers Site

NOTE: By confirming above you agree that all images used and information displayed is owned by you
and fully licenced to use. Please allow up to 24 hours for you page to go live.




